




Company Name: ______________________________________________________  Booth #:___________________________ 
 

NO SHIPMENTS WILL BE RECEIVED ON-SITE PRIOR TO MONDAY, 
FEBRUARY 4, UNLESS PRE-ARRANGEMENTS ARE MADE WITH HALE 

 

ADVANCE SHIPPING  -  WAREHOUSE ADDRESS DIRECT SHIPPING -   SHOW SITE ADDRESS 
SHIPMENTS ARRIVING ON OR BEFORE:  Friday, February 1, 2008 SHIPMENTS ARRIVING ON OR AFTER:  Monday February 4, 2008 
  

COMPANY NAME:______________________BOOTH NO:__________ COMPANY NAME:_______________________BOOTH NO:_________ 
For:  Buffalo Auto Show & Trade Exposition For:  Buffalo Auto Show & Trade Exposition   
c/o   Hale Northeastern, Inc. c/o    Buffalo Niagara Convention Center  
        828 East Ferry Street          Pearl Street Loading Dock 
        Buffalo, NY 14211          Buffalo, NY 14202 
* Freight will be accepted at this warehouse up to 15 days prior to date 
shown above. 

 

**Please include your company name and booth number on all shipments** 
 

ALL SHIPMENTS SHOULD BE PREPAID - Collect shipments will not be accepted. Shipments arriving prior to move-in time must be 
consigned to the advance shipping warehouse and paid for in advance.  The exhibit hall has no provision for accepting or handling 
freight prior to the scheduled move-in date.  Loose or uncrated materials will be accepted at the published rates plus 30%. 
 

MATERIAL HANDLING AND SERVICES:  RATES APPLY to each 100 lbs. (CWT) or fraction thereof based on inbound weight, 
with a 200 lb. minimum charge per shipment.  Be sure to request that your carrier delivers your total shipment at one time.   
 

RATES INCLUDE:  Hale is responsible for accepting your freight, delivering it to your booth and storing your crates.  We will provide 
storage labels to identify your materials and will return stored crates to your booth at the end of the show.  Shipments will then be 
loaded on your designated carrier.   (Storage labels can be obtained at Hale’s on-site Service Desk.)  
 

PAYMENT:  HALE NORTHEASTERN MUST HAVE PAYMENT BEFORE DELIVERING FREIGHT.  PLEASE BE SURE TO FILL 
OUT THE CREDIT CARD INFORMATION BELOW TO AVOID UNNECESSARY DELAY IN FREIGHT DELIVERY. 
 

   NUMBER 
OF PIECES 

ESTIMATED 
TOTAL WEIGHT Rate / Per 100 lbs  

ESTIMATED COST 

ADVANCE 
SHIPMENTS 

Warehouse 

  Straight Time 
$50.00 

 

Overtime 
$72.50 

 

 

DIRECT 
SHIPMENTS 

Exhibit Hall 

  Straight Time:  8 – 4 
Included in booth rental fee 

 

DIRECT 
SHIPMENTS 

Exhibit Hall 

  Overtime:  Before 8am or After 4pm / Weekends 
$72.50 

 

 

OUTBOUND SHIPMENTS Prior arrangements for outbound shipments must be made directly with your shipping company.  It is the 
exhibitors’ responsibility to label each piece of outbound freight and provide Hale with a complete bill of lading for each shipment. 
 

Credit Card Authorization(To be used for Hale services only)  We accept:  American Express, Visa, MasterCard & Discover 
Account#:  ____ ____ ____ ____ ____ ____ ____ ____ ____ ____ ____ ____ ____ ____ ____ ____       Exp. Date:______/______  
 

V-Code: _______ Billing Address: ___________________________________________________________________________________ 

Print name as it appears on card:______________________________Signature__________________________________________ 
 

Mail or Fax to Hale Northeastern along with signed copy of Limits of Liability Form 
PLEASE SEE REVERSE SIDE FOR LIMITS OF LIABILITY FORM 

 

 
HALE NORTHEASTERN INC. 

 

Shipping Information/Material Handling 
Buffalo Auto Show & Trade Exposition 

Buffalo Niagara Convention Center 
February 6 – 10, 2008 

828 E. Ferry Street, Buffalo, New York, 14211 
(716) 896-6170 

FAX: (716) 896-8908 

         



 
 

MATERIAL HANDLING LIMITS OF LIABILITY AND RESPONSIBILITY 
 

1. Hale Northeastern Inc. shall not be responsible for damage to uncrated materials, materials improperly packed, or concealed damage. 
2. Hale Northeastern Inc. shall not be responsible for loss, damage, theft, or disappearance of exhibitor’s materials after same have been delivered to exhibitor's booth 

and left unattended. 
3. Shipments received without receipts, freight bills, or specified unit counts on receipts or freight bills (i.e., one lot, 800 cu. ft., etc.), such as UPS or van lines will be 

delivered to the exhibitor’s booth without guarantee of piece count or condition.  No liability will be assumed by Hale Northeastern for such shipments. 
4. Hale shall not be responsible for loss, damage, theft or disappearance of materials before they are picked up from exhibitor’s booth for re-loading after the show.  

Bills of lading covering outgoing shipments, which are furnished to Hale by exhibitors, will be checked at time of actual pickup from booth and corrections made 
where discrepancies occur. 

5. Hale shall not be responsible for any loss, damage, or delay due to fire, acts of God, strikes, lockouts or work stoppages of any kind, or to any cause beyond its 
control.  Hale’s liability shall be limited to the physical loss or damage to the specific article which is lost or damaged, and in any event Hale’s maximum liability shall 
be limited to $.30 per pound per article with maximum liability of $50.00 per item and $1000.00 per shipment, whichever is less. 

6. Hale shall not be liable to any extent whatsoever for any actual, potential, or assumed loss of profits or revenues, or for any collateral costs, which may result from 
any loss or damage to an exhibitor’s materials which may make it impossible or impractical to exhibit same. 

7. The consignment or delivery of a shipment to Hale by an exhibitor, or by any shipper to or on behalf of the exhibitor, shall be construed as an acceptance by such 
exhibitor (and/or other shipper) of the terms and conditions set forth in this bulletin. 

8. Hale shall not be responsible for theft or damage while empty crates are in storage.  
9. Material left behind without orders at the Material Handling Desk may be classified as abandoned.  The Material Handling Contractor shall not be responsible for 

same.  We are not responsible for any delay of rush shipments.  We will expedite such rush shipments to the best of our ability, but will not assume any financial 
responsibility for shipments which do not arrive at their destination at a dated time. 

10. EXHIBITORS ARE URGED TO CARRY ALL-RISK INSURANCE covering your materials against damage, loss and all other hazards from the time shipments are 
made prior to the show until shipments are received back after the show.  This can generally be done by adding “riders” to existing insurance policies, often at no 
additional cost.  It is understood that Hale Northeastern Inc. is not an insurer, that insurance, if any, shall be obtained by the exhibitor and the amounts payable to 
Hale Northeastern are based on the value of the material handling services and the scope of Hale Northeastern liability as set forth above. 

 

 
 

ORDER FOR MATERIAL HANDLING SERVICES: 
We hereby authorize Hale Northeastern Inc. to handle our shipment(s) in accordance with the information set forth above in the “Limits of Liability” section of this form, and 
we further agree to the following: 
 

A. We agree to the “limitations of Hale’s Liability and Responsibility” as set forth above. 
B. We agree that Hale's liability shall be limited to any loss or damage which results solely from Hale’s negligence in the actual physical handling of the items 

comprising our shipment(s), and not for any other type of loss or damage. 
C. With particular reference to subparagraphs A and B of the above, we agree, in connection with the receipt, handling, storage, and re-loading of our materials at the 

convention site (as distinct from Hale's warehouse), that Hale will provide its services as our agent, and not as bailee or shipper.  If any employee of Hale shall sign 
a delivery receipt, bill of lading, or other documents, we agree that Hale will do so as our agent, and we accept the responsibility therefore. 
1. Relative to outgoing shipments after the show, we recognize that there will be a lapse of time between the completion of packing and the actual pickup of our 

materials from our booth for loading into a carrier, and that during such time our shipment will be left unattended in our booth.  We agree that Hale shall not 
be responsible for any loss or damage during such period, and we authorize Hale to adjust the quantities of items on any bill of lading left by us with Hale to 
conform to the actual count of such items in the booth at the time of pickup. 

D. Freight handling charges are the responsibility of the exhibitor to whom shipments have been consigned.  Also, charges for loading out freight shipments are the 
responsibility of the exhibitor from whose booth shipments are made.  Exhibitors may not assign this responsibility to suppliers or customers. 

E. We agree, in the event of a dispute with Hale relative to any loss or damage to any of our materials or equipment, that we will not withhold payment of any amount 
due to Hale for drayage or any other services provided by Hale as an offset against the amount of the alleged loss or damage.  Instead, we agree to pay Hale within 
30 days from the close of the show for all such charges, and we further agree that any claim we may have against Hale shall be pursued independently by us as a 
completely separate transaction to be resolved on its own merits. 

F. Where an exhibitor indicates choice of carrier for pickup it is the exhibitor’s responsibility to arrange with such carrier for said pickup service.  If the carrier does not 
pick up within the time limited for the removal of exhibitor’s materials at the Exhibit Hall, we reserve the right to forward such material by the shipping method of our 
choice or to remove said material to our warehouse for disposition, at an additional charge to the exhibitor in accordance with prevailing rates for the service 
performed. 

G. In order to expedite removal of materials, Hale Northeastern Inc. shall have authority without further clearance from exhibitors, to change designated carriers. 
Where no disposition is made, materials will be taken to Hale Northeastern Inc. warehouse, awaiting exhibitor’s shipping instructions, and charged accordingly. 

  

 I have read and understand the material handling rate sheet as well as the material handling limits of liability as stated on the 
enclosed sheets. 

   

Show Name Buffalo Auto Show & Trade Expo 2008 Company Name:  
   

Print Name:  Booth No.  
   

Signature:  Date:  
 

THIS AUTHORIZATION MUST BE SIGNED AND RETURNED TO HALE NORTHEASTERN  
BEFORE FREIGHT SHIPMENTS CAN BE HANDLED 



Terms and conditions apply – see reverse side of form for details 

2008 Utilities Connection Order Form  
Please return to:  Buffalo Niagara Convention Center 

Convention Center Plaza 
Buffalo, NY 14202    Today’s Date:  ______________________     
(716) 855-5555 * (800) 995-7570                 Order placed by:  ____Fax     ____Email   ____Mail 
Fax: (716) 855-3158 

Name of         Date(s) of 
Event:          Event:      Booth #:     
Firm 
Name:          On Site Contact       
 
Address:               
 
Phone #:          Fax #:         
 
Authorized By:         Title:      Date:      

PAYMENT:  Check (Payable to Buffalo Niagara Convention Center)  :    Check #: ____________  Am’t: $__________________ 

Credit Card:      _____ Visa   _____ MasterCard,   ____ American Express               Total amount Charged:  $________________ 

Credit Card Number:         Expiration Date:     

Name on Card:              
PAYMENT MUST ACCOMPANY ORDER / ADVANCE ORDERS MUST BE RECEIVED 10 DAYS BEFORE EVENT 

    The rates listed are for one (1) outlet only.  The charge for service includes electrical current, installation in the most convenient location, and removal at the close     
     of the show. Special service or wiring into equipment will be charged at prevailing rates for labor and materials. 

120 Volt Outlet ADVANCE ONSITE QUANTITY TOTAL 
500 watt or 5 amp outlet $59.25 $71.00   
1,000 watt or 10 amp outlet $68.00 $79.50   
1,500 watt or 15 amp outlet $71.00 $85.25   
2,000 watt or 20 amp outlet $76.00 $91.00   
208 Volt Single Phase 
10 amp or ½ HP $90.00 $108.00   
20 amp or 1 HP $103.50 $124.00   
30 amp or 3 HP $114.25 $137.25   
50 amp or 7 ½ HP $145.00 $174.00   
60 amp or 10 HP $177.00 $212.50   
208 Volt Three Phase 
10 amp or ½ HP $111.25 $132.75   
20 amp or 1 HP $122.25 $146.75   
30 amp or 3 HP $135.00 $162.00   
50 amp or 7 ½ HP $171.00 $205.00   
60 amp or 10 HP $203.00 $245.00   
*Higher amperage available on request – Please ask for quotation. 

Equipment Rental Advance Order Floor Order Quantity Total 
25’ – 3 wire #12 extension cord $18.00 $23.00   
50’ – 3 wire #12 extension cord $38.00 $50.00   
15 amp power strip $21.25 $28.00   
NO ELECTRICAL SERVICES WILL BE PERFORMED UNTIL PAYMENT IN FULL HAS BEEN RECEIVED. 

Electrical Maintenance & Repair Labor    hr.  Straight Time @ $70.50    hr.  Overtime @ $103.00 
Straight time hours are Monday through Friday, 8:00am-3:30pm.  Minimum ½ hour charged for all labor requests. 

Transformers:  Transformers are available for altering voltage, provided they are ordered by the deadline. 
Quotations are available on request. 

24 Hour Service: Available at an additional 50% charge, if ordered in advance.  I will require 24 hour service: _ _  YES __    NO 
  Electrical Outlets: $    
  Equipment Rentals:  $    
  8.75% NYS TAX: $    
      Sales      Service     Acctng TOTAL OF ORDER: $   



BUFFALO NIAGARA CONVENTION CENTER - UTILITIES REQUEST FORM 

 

 
 

STANDARD ELECTRICAL SERVICE: 
 

120 Volt, A.C., 60 Cycle 
208 Volt, A.C., Single Phase, 60 Cycle 
208 Volt, A.C., Three Phase, 60 Cycle 

 
RULES AND REGULATIONS: 

 
1) All equipment regardless of source of power must comply with the current National Electrical Code, State and Local 

Safety Codes. 

2) All equipment must be properly tagged or marked with complete information as to the type and/or amount of current, 
voltage, phase, frequency, horsepower, etc. required. 

3) All exhibitors’ 120 volt cords must be of the 3 wire, grounded type.  All exposed non-current carrying metal parts of 
fixed equipment, which are liable to be energized, shall be grounded. 

4) The Buffalo Niagara Convention Center reserves the right to refuse connection to any exhibitor whose equipment is 
deemed unsafe by the show electrical supervisor. 

5) Permanent building electrical outlets are not part of booth space and are not to be used by exhibitors unless specified 
otherwise. 

6) Special equipment requiring company engineers or technicians for assembly, servicing, preparatory work and 
operation may be executed without “Show Electrician”, however, all service connections and overload protection to 
such equipment must be made by “Show Electrician” only. 

7) The Buffalo Niagara Convention Center is not responsible for voltage fluctuation or power failure for temporary 
conditions.  Surge protection is the responsibility of the exhibitor. 

8) The Buffalo Niagara Convention Center will not be responsible for any damage or loss to any equipment, component, 
computer, hardware or software and/or any damage or injury to any person caused by the installation, connection or 
plugging in of any electrical outlet by person(s) other than an authorized Buffalo Niagara Convention Center 
Electrician. 

9) We will make every attempt not to locate power panels in exhibit booths, however this is not always possible. 
a. Obstructions blocking utility floor boxes are subject to relocation as necessary. 

10) All material and equipment furnished by The Buffalo Niagara Convention Center for this service order shall remain                    
the property of The Buffalo Niagara Convention Center and shall be removed ONLY by the Buffalo Niagara                 
Convention Center Electrician at the close of the show. 

11) Payment in full must be rendered prior to electrical service connection. 

12) Advance orders shall receive priority service. 

13) Electrical service installation is guaranteed to be complete one hour prior to event opening. 

14) Rates quoted for all connections cover only providing service to the booth in the most convenient manner and                           
does not include connecting equipment or wiring. 

15) Credit will not be given for outlets installed and not used. 

16) Unauthorized power not paid for will result in shut down of electrical service. 

17) Claims will not be considered unless filed by exhibitor prior to close of show. 

18) There is a $25 fee charged for all checks and credit card charges that are returned  



 
 

EXHIBITOR APPLICATION 
For Verizon Phone Service 

 
 

Please complete all information below: 
 
 
Number of Lines     Booth Number     Location of Show     
 
Name of Exhibition             
 
Exhibition Firm Name            
 
Office Address             
 
City       State      Zip    Office Phone     
 
Special Billing Instructions             
 
              
 
Date Installation Desired       Date Service to be Disconnected     
 
Authorized by        Title          
   Please Print  
 
 
If Verizon Customer please provide telephone number        
 
 
TELEPHONE INFORMATION – ALL INFORMATION MUST BE PROVIDED: 
 
1)  Type of jack required       2)  Long Distance Company     
 
3)  Please indicate where line is to be installed:    LEFT    REAR    FRONT    RIGHT 
 
SPECIAL INSTRUCTIONS: 
 
              
 
              
 
              
 
 
Please fax back to the Buffalo Niagara Convention Center at (716) 855-3158.  Thank you. 



2008 Water Request Order Form 
Buffalo Niagara Convention Center 
Convention Center Plaza 
Buffalo, NY 14202   
(716) 855-5555 * (800) 995-7570       Today’s Date:  ______________________     
Fax: (716) 855-3158                  Order placed by:  ____Fax     ____Email   ____Mail 

 
 

Name of         Date(s) of 
Event:          Event:      Booth #:     
Firm 
Name:          On Site Contact       
 
Address:               
 
Phone #:          Fax #:         
 
Authorized By:         Title:      Date:      

PAYMENT:  Check (Payable to Buffalo Niagara Convention Center)  :    Check #: ____________  Am’t: $__________________ 

Credit Card:      _____ Visa   _____ MasterCard,   ____ American Express               Total amount Charged:  $________________ 

Credit Card Number:         Expiration Date:     

Name on Card:              

PAYMENT MUST ACCOMPANY ORDER  
ADVANCE ORDERS MUST BE RECEIVED 10 DAYS PRIOR TO EVENT 

 
 
 
 
 
 
 
 

Client is responsible to bring necessary equipment (i.e. hose, pump). 
¾” Standard Hose Connection 

If Hose, Fittings, etc. are required on site a $60.00 Rental & Service Fee 
will be charged per piece of equipment being hooked up. 

 
 

Send order along with payment to: 
Buffalo Niagara Convention Center 
Convention Center Plaza 
Buffalo, NY 14202 
(716) 855-5511 
 
 

You must contact the Buffalo Niagara Convention Center Engineering Department 
 through the Security Office located at the Loading Dock while on site to arrange for 

 connection and draining assistance. 
 
 
 
            Sales      Service     Acctng 

$55.00 Fee for Advance Orders 
(plus 8.75% tax) 

 
$110.00 Fee (within 10 days of show)

(plus 8.75% tax) 



 
DATA-SERV  
               TECHNOLOGIES   

 

w w w . d a t a - s e r v . c o m .  5 2 2 5  S h e r i d a n  D r i v e  .  W i l l i a m s v i l l e ,  N Y  1 4 2 2 1  
T e l e p h o n e  ( 7 1 6 ) 2 5 0 - 2 5 0 0 .  F a x  ( 7 1 6 ) 5 6 8 - 8 4 4 4  .  i n f o @ d a t a - s e r v . c o m  

 

Buffalo Niagara Convention Center 

Vendor Order Form for High Speed Internet Access Service  
 

To order High-Speed Internet Access while at the Buffalo Niagara Convention Center, Please complete this form 
entirely and return with pre-payment to Data-Serv Technologies at the address below under Payment. 

NOTICE: PLEASE SUBMIT ORDERS TWO (2) WEEKS PRIOR TO YOUR EVENT SETUP DAY. 
 

Event Name: _____________________________ Date(s) of Event: _____________________________ 
Booth #: _____________________________
Room #: _____________________________ Setup -Date: ________________________________ 
 

 
Exhibitor Information  Billing Information 

Exhibitor Name: _____________________________ Name: _____________________________ 
Address: _____________________________ Address: _____________________________ 
City, St , Zip: _____________________________ City, St , Zip: _____________________________ 
Telephone #: _____________________________ Telephone #: _____________________________ 
Fax #: _____________________________ Fax #: _____________________________ 
Email: _____________________________ Email: _____________________________ 
Contact Person: _____________________________ Contact Person: _____________________________ 
    

Pricing:  $285.00 includes up to 1 day of service; Additional Days of Event: $60.00 per calendar day, per booth;   
 

Cost Calculator:  (Please fill in all boxes) 
1. First day    1  $    285.00   
       
2. # of Additional Days  =       x $ 60.00 = $           .00  
     

3. Total Event Days        =    -------------- (add down) 
    Total Service Fee: 
4. # of Booths        x $           .00 = $                  .00 
        

Total Fee includes High-Speed access & 1 IP address via RJ45 Ethernet connection at your booth. On-site Computer 
Configuration (for Internet access) at time of setup is available upon request. Please indicate as follows:  

 
o No Onsite Setup Needed 
o Single Computer Setup  $ 150.00 

o Multiple Computer Setup (up to 6)     $ 250.00                             
additional over 6 add $75.00 each (indicate Total Pcs)#_____  $_________.00 

 
Total Access Fee (from #3 above)  $           .00 + On-Site Setup Fee (if needed) $           .00 = Total Due: $            .00 
Payment: 

       Option 1:  Enclose Payment for Total Due with this Form and mail to:  Buffalo Convention Center , Convention Center             
Plaza , Buffalo, New York 14202     Please make checks payable to:   DATA-SERV Technologies, LLC 

          Option 2: Please Fax this application to 1.716.855.3158, and charge the Total Due Amount to the following Credit      
Card:     

                                      O  Visa      O  MasterCard   O Amex      Credit Card#___________________________________ 
 

Name on Card__________________________        Expiration Date:__________________ 
   Billing Address__________________________       City,St,Zip ________________________________________             

 
This Internet Service will be delivered strictly for the sole use of the vendor in the Booth# as listed above. 
Distribution of circuit outside of booth perimeter via cable or wireless transmission without previous written 
permission from DATA-SERV Technologies is STRICTLY PROHIBITED, and may result in the discontinuation of 
service. Technical Support will be available throughout the event. 


